[bookmark: _GoBack]VENDOR PROCESS

1. Submit Vendor Application: Vendor applications will be accepted all year. Your application must be received prior to the prospective deadline to be considered. 
2. Receipt of Vendor Contract: Upon approval, Events Woods Buffalo will issue a vendor contract, which must be signed and returned. 
3. Contract Submission: MUST include Certificate of Insurance and Payment. Failure to submit required documentation and payment by the Vendor Contract Deadline will result in termination of the vendor contract. 
4. Confirmation: When documentation and payments have been submitted vendors will be issued an event information package.

	Event
	Food Vendor Fees [Includes Power ]
	All Other Vendor Fees
	Application and Payment Deadline

	WinterMARKETPLACE
	$500  
$250 Non-Profit  
	$300 No Power                
$350 Power             
$100 Non- Profit [No Power]
	February 14
 2012

	February 24-26
 2012
	
	
	




2012 WINTERMARKETPLACE  will be “happening” at the Syncrude Sport & Wellness Centre | Keyano College 8115 Franklin Ave.   Public Hours: Feb. 24-25: 10 AM - 6 PM & Feb. 26: 10 AM – 4 PM. 
Vendor inquiries can be directed to: 
Diana by email to vendor@eventswoodbuffalo.com or call 780-838-0886





NAME OF COMPANY/GROUP: (as to be listed in Marketing Material) 
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CONTACT INFORMATION

First Name: ______________________ Last Name: _____________________________________
Address: ________________________________________________________________________ 
City: ______________________________ Province: ________ Postal Code: _________________
Phone: ______________________________ Other Phone: _______________________________ 
E-Mail: __________________________________________
Website: _________________________________________

Check All That Apply: 

· 
· Power Required 
· Non-Profit

· Artisan 
· Retailer 
· Service Provider

POWER REQUIREMENTS
* Vendor Power Fees include 15 Amps of Power (1 Plug). Additional power requirements need to be negotiated, additional fees will apply. 
Power Requirements Measured in Amps/Voltage: ______________________________________________________
Items Intended for Power: _____________________________________________________________________

BOOTHS REQUIRED: You will be charged for each booth separately.
   

· 1 Booth (10’ x10’)    
· Multiple Booths                         (10’ x multiple of 10’)


***We suggest that you print and bring to any insurance agency to obtain your mandatory certificate of insurance. 

Insurance Requirements

General Liability Requirements
 
a.    $2,000,000 General Liability limit per occurrence and annual aggregate covering all operations of the Contractor.
Coverage needs to include:
i. Broad Form Property Damage & Broad Form Completed Operations coverage
ii. Products and Completed Operations coverage
iii. Forest Fire Fighting Expense and Limited Pollution Liability coverage of at least $1,000,000
iv. Standard Non-Owned Automobile coverage including Standard Contractual Liability Endorsement SEF 96 of at least $2,000,000
v. Additional Insured Endorsement ~ naming Events Wood Buffalo
vi. Notice of Cancellation ~ 15 days written notice of cancellation to 
Events Wood Buffalo
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